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         Classification Description

ADULT PROBATION SUPERVISOR
Department: District Court 







FLSA:  Non-Exempt
Job Class:     102800








Represented:  No
Pay Range:   0K08





GENERAL FUNCTION:
This is a supervisory position that is a professional and administrative position for Pierce County District Court.  The supervisor performs duties of both supervisory and an administrative nature and serves in the capacity of the probation manager when the probation manager is not available.  The supervisor evaluates the work performance of all probation officers and provides orientation and extensive training to probation level staff.  The duties also include assisting the probation manager in planning, designing, and implementing programs and projects.  This work involves originating new policies and techniques to deal with the many complex duties of the Probation Division of Pierce County District Court as well as coordinating these duties and functions through subordinates.  This position reports directly to the probation manager.
Essential Functions:
· Serves as the probation manager when the probation manager is not available.

· Directs and supervises pre-sentence investigations.

· Posses and maintain DUI Assessment Officer Qualifications per WAC.

· Provides clinical supervision per WAC 440-225 to qualified DUI Assessment Officers and Assessment Officer Trainees.

· Provides education and direction to probation officer staff in specialized areas, i.e., domestic violence, substance abuse, mental health, and sexual deviancy.
· Provides direct supervision to probation officer staff in the development and implementation of individual probation plans for routine and complex case management.

· Supervises and evaluates the work performance of probation officers.
· Represents the probation manager for the Probation Division of Pierce County District Court or serves as liaison for various local and state professional boards and committees.

· Reviews new legislation and WACs for impact on Probation Division operations.
· Writes performance evaluations for subordinate probation staff to ensure consistent application of probation personnel policies.

· Supervises compliance with state criminal justice training requirements RCW 43.101 as well as the WAC requirements of DUI Assessment Officers.  Assess training needs for probation officers and subordinate supervisory staff to promote staff development.  Coordinate needed training and the maintenance training records.

· Participates in the establishment of the Probation Division goals and objectives.

· Handles reduced size client case load.

· Performs related work as required as required by the probation manager.

· Possess the skills and abilities to perform the essential functions of a Probation Officer II.

· Maintains regular, predictable and punctual attendance during regularly scheduled work hours at assigned worksite.
· Meets the traveling requirements of the position.
· Performs the physical requirements of the position; works within the established working conditions of the position.
· Works a flexible schedule, which may include evening, weekends, holidays and overtime.  
· Must be able to meet all traveling requirements of the job.  If utilizing a personal or a Pierce County owned vehicle in the course of performing County work, must have and maintain a Washington State Driver’s License and the appropriate amount of automobile insurance.

Other Job Functions:

· Perform other job functions and/or special projects as needed.

Knowledge, Skills, and Abilities:
· Knowledge of: philosophy and operation of the justice system.  
· Skill in interviewing; diagnostic and counseling techniques. 
· Knowledge of alcoholism, domestic violence, drug abuse, sexual deviancy, and individual and group behavior. 
· Knowledge of the literature, developments, and trends in the field of corrections; the laws, court rules, regulations and procedures of District Courts as they relate to Probation. 
· Experience with the theory, principles, and practices of management; principles and practices of personnel management. 
· Knowledge of the on line automated court/probation case management systems.

· Ability to express ideas concisely, both orally and in writing.

· Ability to establish effective working relationships with superiors, peers, associates, subordinates and the general public.

· Ability to cope with stressful or emergency situations calmly and effectively.

· Physically perform the essentially job functions.
Physical Requirements:  The physical demands described herein are representative of those that must be met by an employee to successfully perform the essential functions of the position.  Finger dexterity to operate equipment used in the position, talking, seeing, and hearing.  There is some walking, sitting, bending/stooping, pushing/pulling and minimal lifting associated with the classification as it is currently performed.  Ability to travel to attend meetings away from regular work site may be required.  
Recruiting Requirements:
A bachelor’s degree in Sociology, Psychology, Criminal Justice or Public Administration, plus three years of progressively responsible experience in probation supervision.  Ability to complete the Washington State Criminal Justice Training Commission courses for Corrections Supervisor Training within six months of employment as required under RCW 43-101.220.  Within one year of employment meet the WAC 388-805-220, Qualified Probation Assessment Officer requirement.  Clinical Supervisor status with the Washington State Division of Alcohol and Substance Abuse will be required within a reasonable time.

Washington State Certified Chemical Dependency Counselor or Washington State Qualified Counselor or Qualified Probation Assessment Officer required per WAC 388-805-220.

A criminal background check through law enforcement agencies will be conducted on all successful applicants prior to their being appointed to this position.
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