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Classification Description

APPRAISER 5
Department:
Assessor-Treasurer






FLSA:  Non-Exempt
Job Class #:  
871300







Represented:  Yes
Pay Range:
5J09
Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in this class and are not intended to reflect all duties performed within the job.
 
GENERAL FUNCTION
This is supervisory and technical work in the management of an appraisal section.    An employee in this classification is considered a first line supervisor who is responsible for supervision of subordinate appraisers assigned to an appraisal section such as: Commercial/Industrial, Residential, Personal Property or Statistical Mass Appraisal.  Work involves managing the assigned section with responsibility for its efficient and effective operation, incidental participation in appraisal activities of a highly complex or atypical nature, and/or statistical mass appraisal modeling.  Duties include planning, organizing and evaluating the work of the assigned section, determining work methods which will be utilized, and assisting in the determination of priorities and deadlines relative to the overall appraisal program.  Work is performed under general direction, with considerable latitude for independent judgment and action within established objectives.  Work is reviewed on occasion by the Assessor-Treasurer for technical adequacy, quality of supervision provided and effectiveness in producing results.

SERIES CONCEPT:  Work in this class is distinguished from the Appraiser 4 level by a greater depth of responsibility required in the managing and supervising of the Commercial/Industrial, Residential or Statistical sections.  Other distinguishing characteristics include participation in highly complex or atypical nature appraisal activities and/or statistical Mass Appraisal modeling.

ESSENTIAL FUNCTIONS
Plans, supervises and evaluates the work of subordinates in an appraisal section. Determines work methods, organizes work flow and assists in determination of priorities and deadlines relative to established program goals and objectives.

Performs advanced appraisal activities using difficult and dissimilar assessment techniques. 

Reviews and evaluates appraisals completed by subordinate staff for technical adequacy and soundness of conclusion. Trains subordinates in procedures and techniques related to the work assignments. Provides technical assistance with complex or unusual appraisals.

Prepares performance appraisals on subordinate employees and develops standards of performance. Recommends promotional actions and merit step increases.  Approves leave requests.

Recommends resolution of employee grievances. Recommends and executes disciplinary actions, and recommends termination of employees for cause.

Testifies as an expert witness at hearings of the County Board of Equalization and for the State Board of Tax Appeals to defend appraisal conclusions and recommendations.  Presents data documenting and substantiating individual assessments relating to the work assignments.  

Handles court cases on valuation issues as assigned.

Responds to inquiries from other departments, other agencies and the general public regarding procedures, regulations and legislation with reference to the assessment, listing and taxation of property.

STATISTICAL SECTION (In addition):

Reviews and analyzes countywide real estate sale transactions in order to provide valid research data for assessment analysis. 

Identifies revaluation program requirements for annual updating and statistical analysis. Recommends percentage changes and types of property to be affected by annual updating of property values.

Selects and prepares cost data for use in the revaluation program and the assessment of new construction.  Updates building cost figures by utilizing computer comparison procedures and local contractors' surveys to support or adjust published cost data.

Identifies patterns or problem areas, prepares statistical documentation to include reports and graphs, and extracts and organizes statistical data.  Makes recommendations on corrective action.

Coordinates and monitors the implementation of the annual updating program. Maintains equalized assessments of property through yearly statistical review and adjustment of assessed values.

OTHER JOB FUNCTIONS
Performs other related job functions as required by the Assessor-Treasurer.

KNOWLEDGE, SKILLS AND ABILITIES
Thorough knowledge of real estate appraisal principles, procedures, laws and regulations. 

Thorough knowledge of building and zoning codes.

Thorough knowledge of supervisory principles and practices 

Considerable knowledge of principles and methodologies of statistical analysis.

Knowledge of assessment, tax and appraisal software and computer assisted mass appraisal (CAMA) systems and current office software programs. 

Knowledge of accounting and auditing practices and procedures relative to commercial, industrial, statistical, and/or personal property appraisal.

Ability to plan, direct and evaluate the work of subordinates.

Ability to assist in the formulation of program goals and objectives.

Ability to read, understand and apply appraisal principles and techniques applicable to the work assignment.

Ability to read and understand legal descriptions and appraisal manuals.

Ability to communicate effectively, both orally and in writing. 

Ability to prepare and present written and/or oral evidence of fair market value when disputed.

Ability to prepare detailed and accurate studies and reports.

Ability to recognize and define work related problems or conflicts and recommend effective remedial action.

Ability to establish and maintain effective working relationships. 

Ability to operate and handle various equipment, such as calculators, computers, and measuring tapes.

Ability to bend, stoop, climb stairs, and walk on uneven terrain or on high narrow catwalks.

Ability to effectively coordinate, perform, and complete multiple duties and assignments concurrently and in a timely manner.

Ability to physically perform the essential job functions.

Ability to meet the traveling requirements of the position.

RECRUITING REQUIREMENTS
Four or more years experience as a real or personal property appraiser including the appraisal of more complex properties and development of income, cost, land, and market models. Must be accredited by the Department of Revenue. Requires one year of experience in a supervisory capacity and successful completion of the leadership and supervisory training.  Additional education or experience may substitute for the position requirements.

If assigned to the Commercial/Industrial section, must complete a basic economic course prior to appointment to this class and have a solid understanding of the industrial market and application of Mass Appraisal.

If assigned to the Statistical section, must have three years of directly related real property assessment, property sales analysis, statistical analysis, or related work.  College level course work or experience in statistical analysis is highly desired.

Must have a current and valid Washington State Driver's license when appointed to position.

Union membership is required within 30 days of employment.
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