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         Classification Description

BUILDING INSPECTION SUPERVISOR
Department:
Planning and Land Services (PALS)




FLSA:  Non-exempt
Job Class #:  
600700







Represented:  No
Pay Range:
0K09
Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in this class and are not intended to reflect all duties performed within the job.
 

GENERAL FUNCTION

This is technical, administrative, and supervisory work in the enforcement of Pierce County's building/structural, mechanical, plumbing & energy codes and regulations for the Building Division.  This position is responsible to direct and supervise the activities of other employees in the inspection of buildings, plumbing and related code requirements, and adherence to applicable standards of construction and safety.  The employee is responsible to make decisions involving inspection and enforcement activities.  The position reports directly to the Assistant Director of PALS/Building Official.
ESSENTIAL FUNCTIONS
· Act as Building Official in the absence of the Assistant Director of PALS/Building Official.

· Investigate complaints concerning alleged building code violations, abatement of dangerous structures, evaluate damaged structures; and, coordinate section activities with other County sections or departments.

· Make recommendations to the Assistant Director of PALS/Building Official for changes in ordinances and regulations governing the County building inspections program.

· Participate in the yearly budget, monitor, and control expenditures within building inspection division.
· Recommend and assist in the implementation of division goals, objectives, practices and procedures.

· Acts as a County representative to State or National Code Organizations.
· Supervise and coordinate the daily work schedules of subordinates; approve or deny use of sick leave, vacation leave, and overtime.
· Monitor work of subordinates; track progress of inspections and investigations for timeliness and compliance with County and other regulations.

· Effectively persuade, inform, educate, train, solicit information, motivate and direct a wide variety of individuals or groups.

· Establish and maintain effective working relationships with County officials, employees and the general public.

· Maintain regular, predictable and punctual attendance during regularly scheduled work hours at assigned worksite.

· Meet travel requirements of the position.

· Perform the physical requirements of the position; work within the established working conditions of the position.
· Work a flexible schedule, which may include evenings, weekends, holidays and overtime.

OTHER JOB FUNCTIONS

· May prepare special and periodic reports, conduct section meetings, and represent department at staff meetings, committees, and special task forces.

· May conduct field inspections with inspectors to review unusual problems and to provide direction and assistance.

· Coordinate and oversee field inspections of damaged buildings in the event of a natural disaster or similar event; post notices; and secure property to prevent entry.

· Provide leadership and direction to the building inspectors; participate in the selection of staff; provide or coordinate staff training, conduct performance evaluations; work with employees to correct deficiencies; initiate disciplinary action when necessary and respond to grievances at the first level.

· Present appeal cases to the Building and Fire Code Board of Appeals and/or Hearing Examiner.

· Act as a County liaison between the Prosecuting Attorney's office and the Building Division; review necessary documentation for court cases; appear in court to present evidence of noncompliance.

· Confers with architects, engineers, designers, manufacturers, building owners, or contractors relative to their concerns with the enforcement process.

· May initiate the misdemeanor or civil infraction process as part of building code enforcement.

· Performs other related job functions as assigned.

SUPERVISION RECEIVED AND EXERCISED:  Work is performed under the general direction of the Assistant Director of PALS/Building Official who reviews the work for results attained and quality of staff services provided.  The Building Inspection Supervisor has direct supervisory authority over technical personnel.

WORK ENVIRONMENT:  The working environment described herein is representative of those that must be met by an employee to successfully perform the essential functions.  The Building Inspection Supervisor typically works in an office environment on a daily basis.  Incumbents may be required to work at a desk or other work station for prolonged periods. Work may be performed outdoors, with exposure to all types of weather.  Travel by vehicle or on-foot is required, and may be over all types of terrain, including that which is uneven, steep, slippery, wet, icy or muddy. Field work sites include buildings in various stages of construction, deterioration or disrepair, at construction sites and in remote locations. Work schedules may require the incumbent to work a flexible schedule, holidays, weekends and may require reporting to work in the event of emergency.  Work is subject to frequent contact with hostile customers, builders and developers.
PHYSICAL REQUIREMENTS:  The physical demands described herein are representative of those that must be met by an employee to successfully perform the essential functions.  Physical activities required are finger dexterity necessary to operate equipment used in the position, talking, seeing and hearing. Walking, sitting, bending/stooping, pushing/pulling, climbing and minimal unassisted lifting associated with the job duties is required. Travel to various work sites throughout the region may be required.  Work under stress and pressure conditions during an emergency may be required. 
KNOWLEDGE, SKILLS AND ABILITIES

Knowledge of:
· Building construction techniques, materials and equipment.

· County building codes, regulations, ordinances, and zoning codes.

· Modern developments, current literature and sources of information in the field of building inspection.

· Principles and practices of public administration, organization, personnel management and modern supervisory practices. 

Skill in:

· Use of independent judgment and effective decision-making in the application of a wide variety of laws, policies and procedures and in effective problem-solving.

· Use and operation of a personal computer and related software programs.
· Use of tools and equipment required to perform the job functions.

· Use of digital imaging devices, camera, scanner etc.

· Customer service techniques

· Identifying employee needs and coaching them to improve professionally,

· Working with employees to develop meaningful procedural and process change.

Ability to:

· Apply and interpret County ordinances, State statutes, and federal regulations and legislation.

· Understand and interpret building construction plans, diagrams, blueprints and specifications.

· Research, develop, and implement policies, procedures, and investigation techniques and protocol.

· Effectively supervise, train, and evaluate the work of a group of technical personnel; administer effective disciplinary action.

· Effectively coordinate, perform and complete multiple duties and assignments concurrently and in a timely manner.

· Recognize hazardous and dangerous working conditions and ensure proper health and safety measures are taken when working in or near such environment.

· Analyze information and make logical and practical recommendations for action.

· Communicate effectively verbally and in writing to audiences of various social, cultural, ethnic, educational and economic backgrounds.

· Enforce ordinances and regulations firmly, tactfully and impartially.  

· Supervise the maintenance of records.

· Prepare and submit technical reports and/or prepare documentation for court proceedings.

· Establish and maintain effective working relationships with contractors and the general public.

· Utilize appropriate interpersonal and conflict resolution skills to resolve complaints and violations in professional manner, and to effectively gain cooperation and compliance. 
· Physically perform the essential job functions of the classification.

· Meet the travel requirements of the position. 
· Effectively persuade, inform, educate, train or solicit information from a wide variety of individuals.
· Understand and follow written and verbal instructions.

RECRUITING REQUIREMENTS
Graduation from a four-year college or university with major coursework in Architecture or Engineering or registration as a licensed Architect or Engineer and five or more years of experience working for a City or County Building Department; including two years in a supervisory/lead capacity.  Additional experience and/or education may substitute equally for the position requirements.  
CERTIFICATIONS AND LICENSE RECRUITMENT:
Must possess a driver’s license valid in the State of Washington and have an acceptable driving record.  Certification from International Code Council (I.C.C.) as a Building Inspector and as a Mechanical Inspector.  Certification from ICC or the International Association of Plumbing and Mechanical Officials (IAPMO), as a plumbing inspector.  I.C.C. certification as a Commercial Combination Inspector may substitute for certification as a Plumbing Inspector.  Additional I.C.C. certification as a Fire Code Inspector or Building Official is desirable.  Must maintain all job related certifications.
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