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         Classification Description

DIRECTOR OF FACILITIES MANAGEMENT
Department:
Facilities Management





FLSA: Exempt
Job Class #:  008500








Represented:  No
Pay Range:
0E10
Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in this class and are not intended to reflect all duties performed within the job.
 

GENERAL FUNCTION
This is highly responsible administrative work for Pierce County.  The Director of the Facilities Management Department has overall responsibility for the areas of facilities management, construction management, and property management. Work includes the responsibility for coordinating and facilitating the activities of the three divisions including the determination of major department policies, preparing short and long term facilities plans and development of yearly work program and budget. The director is appointed by, serves at the pleasure of, and reports to the County Executive.  Work is performed with considerable independence with general direction and review from the County Executive.

ESSENTIAL FUNCTIONS
· Advises the County Executive and County Council on facilities management issues through personal contact, written reports, and public testimony.

· Directs and coordinates the work of division managers and supervisors in planning, coordinating, contracting, delivery of services and program monitoring.  Coordinates department activities with other county departments.

· Directs the formulation and routine updating of department goals and objectives consistent with the mission of the department and the County.  Establishes and implements department policies and procedures involving all operations.

· Directs the preparation of the department yearly work programs, budget, and capital facilities plan.

· Directs the preparation of long range facilities strategies and plans.

· Advises staff in solving difficult assignments and in reviewing the objectives, feasibility, techniques of execution and findings of their work.

· Locates properties to lease or purchase, conducts lease market assessments and negotiates leases for buildings and land for facilities related uses.

· Negotiates contracts for various contracted services.

OTHER JOB FUNCTIONS

· Performs other job functions as assigned.

KNOWLEDGE, SKILLS AND ABILITIES
· Thorough knowledge and experience with the various facets of building maintenance and construction.

· Thorough knowledge of contract administration, monitoring, and compliance regulations and the ability to negotiate contracts with vendors.

· Considerable knowledge of the principles and practices of personnel administration.

· Knowledge of current federal, state, and local laws, regulations, and guidelines applicable to health and safety issues.

· Knowledge of current federal, state, and local laws, regulations, and guidelines applicable to real estate.

· Knowledge of the principles and practices of public administration, including management principles and techniques.

· Knowledge of the methods and procedures involved in budget preparation, justification, and control.

· Ability to effective communicate, both orally and in writing.

· Ability to establish and maintain effective working relationships with staff, contractors, County officials, and building tenants.

· Ability to plan, assign, supervise, and evaluate the work of subordinates.

· Ability to plan, establish goals and objectives, and implement department policies and procedures.

· Ability to physically perform the essential job functions.

· Ability to meet the travel requirements of the position.

RECRUITING REQUIREMENTS
Graduation from a four year college or university with a Bachelor’s degree in public or business administration or in any field related to the development/management of facilities and/or property and six or more years of progressively responsible work experience directly related to the duties of the position, including at least five years in a managerial/supervisory capacity.  Masters degree or equivalent expertise is preferred. Additional education or experience may substitute for the recruiting requirements.
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