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         Classification Description

DIRECTOR OF PLANNING AND LAND SERVICES
Department:
Planning and Land Services




FLSA:  Exempt
Job Class #:  
056900







Represented: 
Pay Range:
0E11
Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in this class and are not intended to reflect all duties performed within the job.
 

GENERAL FUNCTION:  The Director of Planning and Land Services has full responsibility for organizing, directing and coordinating the activities of the Planning and Land Services Department, which requires the application of extensive specialized technical knowledge to the development and implementation of comprehensive land-use and environmental plans and programs, and enforcement of related building codes and regulations.  Areas of responsibility include development engineering; development center; current and advance planning; resource management; technical support; administration; building inspection; code enforcement (which includes enforcement of a variety of codes such as land use and zoning, building, sewer utilities, and environmental health); and other related activities for the County.  Duties include the determination of major departmental policies, planning long-term programs and making complex technical decisions.  Responsible for division heads and indirectly for a large number of professional, technical, clerical, skilled and unskilled employees.  This position reports to the County Executive.

ESSENTIAL FUNCTIONS:
Plans, directs, and evaluates the activities of the Planning and Land Services Department including the development center, the building division, the development processing division, administrative services, and advance planning.  Coordinates multiple program elements in the development and control of comprehensive land-use plans and programs, or other major planning projects; interprets and ensures compliance with applicable codes, laws, or standards.  Directs the coordination of department activities with other governmental units and private or civic organizations.  

Directs the formulation and routine updating of department goals and objectives consistent with the mission of the department and the County.  Establishes and implements department policies and procedures involving all operations, upon necessary approval.

Directs the implementation of plans and projects, and the administration of land-use and environmental codes and regulations; reviews and evaluates environmental impact reports applicable to planning projects and programs.

Directs the development and implementation of departmental financial management policies and procedures to include clerical, payroll, purchase and inventory of supplies and equipment, accounting, grant administration, contracts, revenues and revenue analysis.  Directs and monitors the preparation and administration of the department's annual budget.

Identifies emerging policy issues in the County's planning programs; develops a framework for resolution of such issues; prepares policy recommendations to guide decisions on planning projects; and advises the Planning Commission, elected officials and others on matters involving planning, zoning and physical improvements.

Develops and maintains effective relations with key managers within the County, other local governmental executives and officials, and the public at large.  Represents the agency before local governmental bodies and community organizations, as required.  Conducts or supports public hearings for proposed planning-related activities; issues final decisions in the administration and/or enforcement of zoning or other land use codes and regulations.

Directs the establishment of policies and procedures for department-wide application of personnel management functions; directs the development and coordination of department-wide systems and procedures to improve methods of communication and administration in or between divisions and subunits.

Provides effective leadership and direction in the administration of the department; delegates authority to personnel commensurate with assigned responsibility and ensures the proper functioning of department staff.  Directs the development, implementation and management of departmental project management systems, determines complexity of projects and assigns responsibility.

Gives technical advice and assistance to subordinates and to other County officials or departments when requested.

Directs the preparation of periodic evaluations of program effectiveness and directs the implementation of remedial action as required.

OTHER JOB FUNCTIONS:
Performs other duties as required.

KNOWLEDGE, SKILLS AND ABILITIES:
Demonstrated knowledge of governmental organization, rules, regulations and process.  Considerable knowledge of Federal, state, and local laws which govern public and environmental planning and code administration.

Considerable knowledge of environmental, social, and other problems affecting land use, zoning administration, and population concepts; and knowledge of relevant laws and regulatory agency requirements including Federal, state and local laws, rules and regulations.

Thorough knowledge of planning concepts, principles and practices and the socio-economic implications of planning.

Thorough working knowledge of the basic principles of effective management and supervision.

Knowledge of the methods and procedures used in project management and control.

Knowledge of sound fiscal programs and budgeting processes necessary to manage assets to ensure that budget constraints and timelines are met.

Skill in public relations activities to include speaking before large groups, drafting news releases and stories, articulating division goals and projects to the media, the County Council or other government officials.

Ability to stay abreast of current literature, trends and developments in fields of land-use planning and environmental regulations.  

Ability to make critical decisions involving large, complex technical or financial transactions.  Ability to make decisions and to exercise judgement in developing, applying and interpreting departmental policies and procedures.

Ability to mediate and resolve controversial planning problems involving opposing interest groups.  Ability to arbitrate or enforce laws, codes, ordinances, or regulations with firmness, tact and impartiality.

Ability to communicate effectively orally and in writing.  Ability to establish and maintain effective working relationships with County officials, other local government officials, employees and the public.  Ability to provide testimony at public hearings and trials.

Ability to effectively assign, evaluate, and supervise professional, technical and administrative staff.

Ability to work under stress and pressure and respond to crisis or emergency situations; ability to physically perform the essential functions of the position; and ability to meet the travel requirements of the position.

RECRUITING REQUIREMENTS:
Graduation from a four-year college or university with a Bachelor's degree in urban planning, engineering, public or business administration, or a related field; plus seven or more years of high-level management experience.  Additional education at the graduate level or a Master's degree in a related field is highly desirable.  Membership in American Institute of Certified Planners (AICP) or Professional Engineers association is desirable.
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