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         Classification Description


DIRECTOR OF PUBLIC WORKS AND UTILITIES
Department:
Public Works and Utilities





FLSA: Exempt
Job Class #:   
037500   







Represented: NA

Pay Range:
0E34
Classification descriptions are intended to present a list of the range of duties performed by employees in this class. Classification descriptions are not intended to reflect all duties performed within the job.
GENERAL FUNCTION: The Director of Public Works and Utilities has full responsibility for organizing, directing and coordinating the activities of the Public Works and Utilities Department. Duties include the determination of major departmental policies, planning long-term programs and making complex technical decisions. 
ESSENTIAL FUNCTIONS:
· Direct and coordinate the activities of the Public Works and Utilities Department including administration, construction, maintenance, equipment, sewer utility, surface water, water resources, solid waste, equipment services, administrative services, ferry operations, and the County airport.  Direct the coordination of department activities with other governmental units.  Coordinate with federal and state agencies to establish and maintain eligibility for system improvement and program development grants.

· Direct the formulation and routine updating of department goals and objectives consistent with the mission of the department and the County.  Establish and implement department policies and procedures involving all operations, upon necessary approval.

· Direct the planning of the public works and utilities program for the County; integrate programming and operations with other County departments.  Direct the coordination of long-range plans for the entire Public Works and Utilities Department, including the Transportation and Environmental Services Divisions.

· Direct the development and implementation of departmental financial management policies and procedures to include clerical, payroll, purchase and inventory of supplies and equipment, accounting, grant administration, contracts, revenues and revenue analysis.  Direct and monitor the preparation and administration of the department's annual budget.

· Develop and maintain effective relations with key managers within the County, other local governmental executives and officials, and the public.  Represent the agency before local governmental bodies and community organizations, as required.
· Direct the establishment of policies and procedures for department-wide application of personnel management functions; direct the development and coordination of department-wide systems and procedures to improve methods of communication and administration in or between divisions and subunits.

· Provide effective leadership and direction in the administration of the department; delegate authority to personnel commensurate with assigned responsibility and ensure the proper functioning of department staff.  Direct the development, implementation and management of departmental project management systems, determine complexity of projects and assigns responsibility.

· Give technical engineering advice and assistance to subordinates and to other County officials or departments when requested.  Apply intensive and diversified knowledge of civil engineering principles and practices in broad areas of assignments and related fields.

· Periodically review and analyze the effectiveness of safety programs within the department and actively participate in the development of safety policy.

ESSENTIAL FUNCTIONS: (continued)

· Effectively persuade, inform, educate, train, solicit information, motivate and direct a wide variety of individuals or groups.

· Establish and maintain effective working relationships with County officials, employees and the general public.

· Maintain regular, predictable and punctual attendance during regularly scheduled work hours.
· Meet travel requirements of the position.
· Perform the physical requirements of the position; work within the established working conditions of the position.

· Work a flexible schedule, which may include evenings, weekends, holidays.
OTHER JOB FUNCTIONS

· Perform other duties as required.

SUPERVISION EXERCISED AND RECEIVED: Responsible for division heads and indirectly for a large number of professional, technical, clerical, skilled and unskilled employees.  This position reports to the County Executive.

WORK ENVIRONMENT: The work environment characteristics described herein are representative of those an employee encounters while performing the essential functions. Work is performed in an office environment and at various field offices. May be required to work at a desk or other work station for prolonged periods; constant attention to detail is required.  Ability to concentrate with frequent interruptions and general office noise is required.

PHYSICAL REQUIREMENTS:  The physical demands described herein are representative of those that must be met by an employee to successfully perform the essential functions.  Ability to meet the travel requirements in order to attend meetings at various field sites and locations. The ability to sit for prolonged periods of time. Finger dexterity is required in order to use and operate a personal computer and related office equipment. The use of eye sight to read and interpret policies, procedures, regulations, contract agreements, and related management correspondence. The use of verbal and written communication is performed on a frequent basis. The lifting requirement for this job class is less than 20 pounds. 
KNOWLEDGE, SKILLS AND ABILITIES:
Knowledge of:

· Governmental organization, rules, regulations and process.  Working knowledge of public works and utilities activities and knowledge of relevant laws and regulatory agency requirements including federal, state and local laws, rules and regulations.

· Demonstrated proficiency in sound and accepted engineering principles necessary to plan, develop, finance, operate and maintain major County infrastructure facilities and capital projects.

· Basic principles of effective management and supervision.

· Methods and procedures used in project management and control.  Sound fiscal programs and budgeting processes necessary to manage assets to ensure that budget constraints and timelines are met.

Skill in:

· Public relations activities to include speaking before large groups, drafting news releases and stories, articulating division goals and projects to the media, the County Council or other government officials.

KNOWLEDGE/SKILLS/ABILITIES: (continued)

Ability to:

· Stay abreast of current literature, trends and developments in the public works and public utility fields.  

· Make critical decisions involving large, complex technical or financial transactions.  Ability to make decisions and to exercise judgment in developing, applying and interpreting departmental policies and procedures.

· Communicate effectively orally and in writing.  
· Establish and maintain effective working relationships with County officials, other local government officials, employees and the public.  
· Provide testimony at public hearings and trials.

· Effectively coordinate, perform, and complete multiple duties and tasks concurrently and in a timely manner. 

· Effectively assign, evaluate, and supervise professional, technical and administrative staff.

· Work under stress and pressure and respond to crisis or emergency situations.

· Physically perform the essential functions of the position.

· Meet the travel requirements of the position.

MINIMUM REQUIREMENTS TO APPLY:  Graduation from a four-year college or university with a Bachelor's degree in civil engineering or a related field; plus eight or more years of high-level management experience in a public works-related position.  Additional education at the graduate level or a Master's degree in civil engineering is highly desirable.  
SPECIAL REQUIREMENTS AND/OR QUALIFICATIONS: Requires registration as a Professional Engineer in the State of Washington or the ability to obtain such registration within six months of employment. Possession of or the ability to obtain a valid Washington State Driver’s license is required.
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