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FORENSIC TECHNICIAN

Department: Sheriff








FLSA:  Non-Exempt

Job Class:  272300








Represented:  No
Pay Range:  0G 57








CSC Approved:  10/9/01

Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in the class.  Classification descriptions are not intended to reflect all duties performed within the job.

GENERAL FUNCTION:  Forensic Technicians are responsible for a variety of tasks within the field of criminal identification.  Job duties are technical in nature, and support criminal identification and criminal records maintenance functions utilizing a variety of methods.  

ESSENTIAL FUNCTIONS:
· Obtain inked fingerprints (finger and palm) for identification purposes.   
· Photograph various individuals, including assault victims and sex offenders.

· Prepare and analyze latent prints from crime scenes; photograph and develop latent prints in the lab.
· Obtain, classify and verify fingerprint records to establish and ensure the correct identity of criminals, civilians and job applicants.
· Enter inked, electronic and latent fingerprints into an automated fingerprint identification system (AFIS) to perform searches and comparisons of fingerprints for positive identification.
· Perform manual search and comparison of inked and latent fingerprints, as necessary.
· Maintain automated and manual fingerprint records.
· Identify offenders booked into the jail for the purpose of accurately establishing criminal identity, criminal histories and for the accurate and timely service of outstanding wants and warrants, utilizing  various identification methods and techniques, including DNA collection.
· Operate a variety of equipment such as computer terminals; photography equipment; laboratory equipment and related chemicals; and operate various software such as AFIS, MUGIS, EXCEL, word processing and other County-wide programs.
· Conduct laboratory analysis on green vegetable material for determination of marijuana; where marijuana material is found, weigh and package for evidence.
· Develop black and white film and prepare photographs.
· Prepare photo lineups; maintain MUGIS photo system, including storage, retrieval and printing.
· Prepare documents and displays to be presented in court; give expert testimony in court; work with law enforcement officers and Prosecuting Attorney’s Office on cases as required.  

· Practice effective and required safety and quality control procedures.
· May perform specialized assignments such as forensic art drawings.
· Maintain professional certifications through attendance at required training.
· Work effectively as a team member; provide assistance to other unit employees as necessary, including sex offender registration.
· Maintain regular, predictable and punctual attendance during regularly scheduled work hours at assigned worksite.

· Perform the physical requirements of the position; work within the established working conditions of the position.

· Work a flexible schedule, which may include evenings, weekends, holidays and overtime.
· Travel to and from various work sites as required.

OTHER JOB FUNCTIONS:

· Perform other job functions as assigned.
Supervision RECEIVED AND EXERCISED:  The Forensic Technician receives general supervision from the Forensic Investigation Manager.  Work is performed independently under general supervision, and is reviewed for accuracy, productivity and compliance with established procedures. The position does not supervise, but may assist and train other staff in office practices and procedures; and answer questions for trainees, interns, or other employees.
WORK ENVIRONMENT:  The work environment characteristics described herein are representative of those an employee encounters while performing the essential functions of the position.  Work may be performed in a variety of settings, including outdoors or indoors in an office, laboratory or correctional institution, or alternative work sites.  Forensic Technicians may have in-person contact with inmates in the performance of their duties.  Forensic Technicians are exposed to and utilize hazardous chemicals in the routine performance of their job duties on a daily basis.  
PHYSICAL REQUIREMENTS: The physical demands described herein are representative of those that must be met by an employee to successfully perform the essential functions of the position.  The Forensic Technician position has a variety of physical requirements including, but not limited to, walking, talking, balancing, stooping/crouching, sitting at a personal computer for extended periods of time, lifting, hearing, digital dexterity and seeing.  Prolonged periods of attention to detailed information are required.  Travel to and from various job sites or atypical work areas may be required.
KNOWLEDGE, SKILLS AND ABILITIES:
Knowledge of:

· Fingerprint processing including classification, blocking and pattern typing, ridge counting and whorl tracing.
· Techniques and methods of latent fingerprint lifting and processing.
· Automated Fingerprint Identification System (AFIS).
· Proper safety procedures for handling and storage of hazardous, caustic and/or flammable chemicals.
· Standard laboratory safety procedures.
· Standard office practices and chain of custody procedures.
· Automated and manual fingerprint identification methodology and related equipment, materials and techniques.

· Basic photography and film development techniques.  

· Marijuana identification and testing procedures.
· Evidence processing and preparation of evidence.
Skill in:

· Data entry.
· Use of a variety of photographic equipment and methods; development of black and white film.
· Operating a variety of office and technical equipment, such as personal computers, laboratory equipment.
· Use of an automated fingerprint system (AFIS) and electronic mugshot system (MUGIS).
KNOWLEDGE, SKILLS AND ABILITIES (continued):

Ability to: 

· Establish and maintain effective working relationships as required by the position.

· Learn and effectively perform all essential functions.

· Work rotating shifts.

· Testify accurately and with professional demeanor in Court.

· Learn assigned tasks readily and adhere to prescribed routines.

· Express oneself clearly, both verbally and in writing.

· Use appropriate independent judgment, reasoning and analytical skills to develop credible and accurate conclusions based on data.

· Accurately read and follow verbal and written instructions and information.

· Write clear, accurate and concise reports.

· Accurately apply laws, codes, regulations, policies and procedures.

· Efficiently produce an accurate and usable work product with a variety of equipment, such as photographic equipment, computer systems.

· Maintain professional certifications to perform essential functions, as required

· Maintain confidentiality and discretion on sensitive and confidential matters.
· Understand and follow written and verbal instructions.
· Work effectively and productively with others.
· Communicate effectively verbally and in writing to audiences of various social, cultural, ethnic, educational and economic backgrounds, including the public, co-workers, law enforcement personnel, employees of other agencies, and attorneys.
· Effectively coordinate, perform and complete multiple duties and assignments concurrently and in a timely manner.
· Meet the travel requirements of the position, if any.
· Physically perform the essential job functions of the classification.
· Effectively coordinate, perform and complete multiple duties and assignments concurrently and in a timely manner.

· Physically perform the essential job functions of the classification.

MINIMUM REQUIREMENTS TO APPLY:  High school graduation or G.E.D. certificate is required.  United States citizen and the ability to read and write the English language as required by RCW 41.14.100, is required.

SPECIAL REQUIREMENTS:  Ability to obtain and maintain required professional certifications is a condition of continued employment.  Ability to successfully complete a Pierce County Sheriff's Department background investigation, which may include a medical physical, behavioral assessment and polygraph, is required prior to hire.  Union membership is required within 30 days for represented positions.  A valid Washington State driver’s license may be required when travel is required of the position.
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