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       Classification Description

ICE SKATE PROGRAM COORDINATOR
Department:
Parks and Recreation






FLSA:  Non-Exempt
Job Class #:  
623600







Represented: No
Pay Range:
0K03
Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in this class and are not intended to reflect all duties performed within the job.
 

GENERAL FUNCTION
This is responsible technical work in the administration and management of the Pierce County Parks, Recreation, and Community Services I.S.I. Learn-to-Skate Ice Skating Program.  An employee in this classification is responsible for coordinating and participating in the hiring of professional skate staff for the I.S.I. Learn to Skate Program and assisting in the establishment of the ice arena schedule, rules, regulations, and procedures.  This is a first-line working supervisor who exercises considerable latitude and independent judgement for workload distribution and accomplishment, evaluation and monitoring performance, discipline and other supervisory tasks.  Work includes supervision of the establishment and development of the I.S.I. Learn to Skate Program, I.S.I. Competitive Program and instructional skating programs and coordination of Team Competition information, travel, and staffing.  Work is reviewed through conferences, reports, and direct observation of the quality and effectiveness of programs and area of responsibility. Work is performed under the direction of the Ice Skating Coordinator.

ESSENTIAL FUNCTIONS
Assists the Center Director in the establishment of the annual ice arena schedule to include I.S.I. recreational, competitive and instructional skating programs including but not limited to I.S.I. patch scheduling, I.S.I. freestyle scheduling, Learn to Skate lessons, I.S.I. competitions and general skating sessions.  Recommends establishment and/or revision of ice arena rules and regulations and scheduling.

Coordinates and participates in the hiring of professional ice skating instructors for the Learn to Skate program, schedules instructor staff as needed and required by operational necessity.  Plans, schedules and assigns work to subordinate staff, approves leaves and overtime,.  Resolves interpersonal conflicts in conjunction with Skating Coordinator and Center Director.

Monitors lesson enrollment for optimal use of space and available instructors, rearranges or changes classes as necessary.  Responsible for maintenance of class records, updating class flyers, test forms and orders all materials necessary for class program.  Coordinates summer skating school and teaches public skating classes as necessary. Discusses problems and questions with staff and/or patrons.  Develops new programs.

Administers and requires a high standard for I.S.I. tests.  Submits and maintains records for Sprinker I.S.I. memberships and test records.

Develops and coordinates I.S.I. in-house and open competitions.  Assists the Center Director in planning, organizing, and scheduling other special events such as exhibitions, shows, seminars, demonstrations, and workshops with other staff members as necessary.

Monitors ice arena facilities for optimal conditions and recommends adjustment for special program needs such as ice conditions, temperature and changes in set up for I.S.I. competitions.

Monitors expendable supplies and recommends purchase of additional supplies as needed.  Recommends ordering of special music dependent of class needs.

Coordinates with students (children and adults), parents, instructors, local and network news media to promote ice arena functions and programs and solicits active participation in ice skating programs from nationally and internationally known skating figures and organizations when possible.

OTHER JOB FUNCTIONS

Performs other related job functions as required.

KNOWLEDGE, SKILLS AND ABILITIES
Thorough knowledge of all phases of skating including public classes for beginners through advanced, ice dancing, large group instruction, private instruction, compulsory figures, freestyle skating, competitive skating, athletic condition and training, ballet, choreography and music selection.

Knowledge of modern and effective supervisory and leadership practices.

Knowledge of figure skating boots and blades and the proper care of equipment.

Knowledge of athletic injuries and treatment.

Ability to organize ice schedule and public lesson programs.

Ability to coordinate in-house and open I.S.I. competitions.

Ability to properly advise skaters on appropriate equipment use and effectively recommend equipment purchase.

Ability to establish and maintain effective working relationships with general public, news media, public and private officials, and staff.

Ability to communicate effectively both orally and in writing.

Ability to coordinate and generate local, statewide, regional, and national recognition and media coverage of programs and participants.

Ability to stand and skate on the ice for long periods of time while observing and instructing students.

Ability to bend, stoop, twist, jump, and balance while instructing students on various jumps and turns.

Ability to physically perform the essential job functions.

Ability to meet the travel requirements of the position.

RECRUITING REQUIREMENTS
Five years of ice skating teaching and coaching experience using both the I.S.I. and U.S.F.S.A. programs with two or more years in a lead or supervisory position.  Must have passed the United States Figure Skating Association, the I.S.U. Gold Figure and Freestyle Test or the Ice Skating Institute of America Tenth Figure and Free Skating Test, or have coached a student through one of those levels.  Passage of the Gold Dance Test or equivalent is preferred.  Must be a current member or obtain membership in the Ice Skating Institute of America within six months of employment.  Must posses an I.S.I. Gold Judge Certification.  Must have served as a Referee for at least four years on a local level and two years nationally.  Must be a member of the Professional Skaters Guild of America.  Must have served at least one year on an I.S.I.  National Committee.  Must have served five years as an I.S.I. competition director in both in-house and open competitions.
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