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        Classification Description

Parks Supervisor
Department:
Parks and Recreation





FLSA: Non-Exempt
Job Class #:  
629300






Represented: No
Pay Range:
0K09
Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in this class and are not intended to reflect all duties performed within the job.
 

GENERAL FUNCTION
This is an administrative and supervisory position for the PC P&R Parks Division of Pierce County.  An employee in this classification is responsible for supervising, planning, and organizing the work of skilled and semi-skilled workers in the construction, development, maintenance and repair of park buildings, equipment, grounds, and facilities.  Incumbents may be subject to 24-hour call.  Work is performed under the general direction of the Superintendent of Parks with considerable independence within the framework of established policies and procedures and is reviewed for overall effectiveness and adherence to standards and proper operation.  Work involves developing effective facility management programs, managing the properties, developing, scheduling, and supervising work priorities.  Also included is developing, assigning, and supervising standards and procedures; assigning personnel, materials, and equipment to various projects; inspecting facilities, work of subordinates, and contracted employees; and maintaining records. Incumbents must have the ability to meet the travel requirements of the position and the ability to use and operate a personal computer.

ESSENTIAL JOB FUNCTIONS
Plans, assigns, organizes, directs, and supervises projects and  employees in response to park and recreation construction,  maintenance and repair work involving recreational areas, buildings, playgrounds, athletic facilities, structures, gardens, facilities and equipment.

Selects, trains, supervises, motivates, evaluates, disciplines, and manages full time and seasonal personnel.

Inspects park and recreation facilities and organizes maintenance projects involving large numbers of subordinates, equipment and materials.

Prepares and manages budgets, including the capital expense budget for equipment, improvements, renovations, and additions.

Requisitions and controls supplies, materials, and equipment.

Determines appropriate equipment and arranges for the loan of needed equipment from other departments as needed.

Maintains records and prepares written reports relating to operations, including estimated work time, costs of specific projects or tasks, and the application of chemicals and fertilizers; maintains and controls tool and equipment inventory.

Attends and participates in  meetings, professional conferences, seminars, and continuing education or training and keeps informed of current principles, practices, techniques, and technology of park facility maintenance, design, and management; recommends and implements appropriate changes.

Knows, identifies, understands planned maintenance programs; turf programs; turf diseases and pest programs; fertilization programs; irrigation systems and programs; drainage systems and programs; landscaping programs; and safety programs and/or procedures.

Directs an Equipment Replacement Program and the operation of all equipment by subordinate employees.

Evaluates equipment repairs; determines whether to repair or replace equipment.  Specifies and recommends capital equipment acquisition, lease or rental.

Recommends personnel actions; approves or denies use of sick leave, vacation leave, or overtime.

Recommends resolution of employee grievances; participates in the formulation of labor relations policy.

Participates in the preparation of the facilities operating budget and construction budgets; tracks  costs and estimates needs for annual budget.

Attends public meetings and makes oral presentations regarding departmental and section activities.

Supervises and manages equipment for routine, preventative, and complete maintenance and repair, providing for the most appropriate service life possible.

Recommends, establishes, and implements standards, policies, and procedures for the efficient and effective operation and maintenance of assigned work and facilities.

Recommends changes in maintenance organization, and administrative procedures as deemed necessary to improve efficiency and services.

Recommends, prepares, and/or assists in preparation of specifications for the appropriate materials, equipment, repairs and construction, and recommends bid awards.

Maintains records such as work activity reports, records of expenses, time sheets, safety and accident reports, work orders or plans, employee training, weather data, materials applications, inventories, location of hazardous materials, maintenance, repair, and construction reports, etc.

Ensures compliance with all federal, state and county laws, regulations and codes relating to maintenance issues involving electrical, fire, building, environmental, health and safety.  

Reviews maintenance projects and manages labor, time, materials, and other related costs.

Reviews work orders; prioritizes work requests; recommends and/or revises procedures, scheduling, and project design.

Directs the department’s emergency preparedness and response program. 

Coordinates work schedules with other Park Division supervisors, the Recreation Division, other departments and/or agencies, contractors, concessionaire(s) and events.

Responds to inquiries and complaints from the public regarding property maintenance; assures that appropriate information is provided and problems are resolved.

Provides written and oral reports, and makes presentations.

OTHER JOB FUNCTIONS
May be required to respond to emergencies and incidents as they occur.

Performs security duties in inspecting and checking facilities.

Performs other related job functions as necessary.

KNOWLEDGE, SKILL AND ABILITIES
Comprehensive knowledge of parks and maintenance procedures, methods, tools, and practices used in the maintenance and operation of parks, recreation facilities, trails, and other open spaces.

Considerable knowledge of the operation and repair of a variety of maintenance equipment.

Considerable knowledge of turf grass management including fertilization and disease control and the chemicals used; irrigation systems; drainage; and conservation.
Considerable knowledge of the mechanical, carpentry, plumbing, and electrical trades, and the related safety issues.

Knowledge of the principles of effective supervision.

Knowledge of purchasing procedures, budget preparation and basic bookkeeping.

Knowledge of computer language, data submission, and report gathering.

Ability to plan tasks and control multiple projects at several locations while meeting project and budget constraints.

Ability to select, train, motivate, discipline,  work with, and supervise skilled, semi-skilled laborers, unskilled labors and crafts workers, contractual employees, community service personnel and volunteers.

Ability to read and interpret blueprints, architectural drawings, and grade markers.

Ability to establish and maintain effective working relations with subordinates, other employees, and the public.

Ability to recognize, analyze, and resolve problems pertaining to parks maintenance and facility care.

Ability to use and operate a personal computer.

Ability to create immediate plan of action either in emergency or complex situations.

Ability to prepare neat and accurate reports; communicate effectively orally and in writing, with individuals and groups; and deal effectively with complex and sensitive issues.

Ability to work outdoors for extended periods of time in a variety of weather conditions.

Ability and willingness to work various shifts on various days of the week.

Ability to physically perform the essential job functions.

Ability to meet the travel requirements of the position.

Ability to effectively plan tasks and supervise multiple projects at various locations.

Knowledge of computers, data gathering, and report submission. 

Ability to review and recommend bid awards.

RECRUITING REQUIREMENTS
Five or more years of experience related to maintenance and operation of parks, recreation facilities, trails, and open space including supervisory/lead experience.  Additional related education or experience may substitute for the recruiting requirements. Possession of, or ability to obtain a CPR/First Aid Certification. Possession of, or the ability to obtain, a valid Washington State Driver's License. Possession of, or the ability to obtain a valid CDL, Commercial Driver’s License.  Possession of, or ability to obtain a valid Pesticide Applicators license. Satisfactory physical condition, as evidenced by a County-approved physical examination, may be required prior to the appointment.

G:\CD\CDs On-line\parkssupervisor.doc
06-92; Revised: 01-97, 04-07


