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                Classification Description

PLANNER 4

Department:
Multiple







FLSA:  Exempt
Job Class #:  
642100







Represented:  No
Pay Range:
0K11
Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in this class and are not intended to reflect all duties performed within the job.
 

GENERAL FUNCTION
This is highly professional planning, program management and supervisory work performed for Pierce County.  An employee in this class is responsible for performing highly-skilled professional planning and program management work in such areas as land use, zoning, environmental analysis and other subject areas as appropriate.  Work affects a wide range of activities relating to the administration of County land use plans and ordinances and often relates to activities of major public concern.  Work involves the independent supervision of sections of the department.  Assignments are typically of such breadth and complexity that the incumbent is required to anticipate and take positive action on problems.  The incumbent supervises other planners and office support personnel and is responsible for their on-the-job training and career development.  Normally, the number within the group supervised is from ten to twenty employees.  Work is reviewed for conformance with governing laws and regulations, and within departmental policy and practice.  Personal contacts are typically with developers, the Planning Commission, Hearing Examiner, officials at all levels of public or private organizations, County management and the general public.  Purpose of contacts is to explain County policies, regulations and procedures, to set forth staff recommendations on land use applications, and to negotiate or settle matters involving problems or issues that are controversial or are of considerable consequence or importance.

ESSENTIAL FUNCTIONS
· Coordinates and monitors work assignments for a group of subordinate planners to assure adherence to prescribed time lines, and compliance with departmental procedures.

· Schedules and coordinates hearings and meetings with a variety of public/citizen boards and commissions.

· Creates necessary regulations, taking them through the adoption process.

· Prepares studies and staff reports relative to land use issues and analysis of environmental impacts; reviews similar reports prepared by subordinates for adequacy and compliance with departmental guidelines and procedures.

· Administers appropriate provisions of the Washington State Environmental Policy Act, Planning Enabling Act, and other federal, state and local land use and resource management standards.

· Participates in conferences with staff, the development industry and the public.

· Provides guidelines and technical expertise to other staff members and furnishes information to the development industry and to the general public concerning matters within assigned area of responsibility.

· Assists the Director in reviewing and presenting studies and documents, as appropriate, to achieve program and department goals.

· Participates in preparation of annual budget requests, grant proposals and administration of the annual operating budget.

· Participates and cooperates with other staff members in developing and implementing departmental goals.
Public Works and Utilities Department Water Programs

· Supports the Engineering and Maintenance functions with the division.

· Directs the preparation of Watershed Basin Plans as it relates to the development of a Comprehensive Storm Water Capital Improvement program.

· Oversees the preparation of all environmental analysis to secure the necessary permits for engineering and maintenance projects.

· Conducts and leads public meetings for the development of Watershed Basin Plans.

· Develops the 2496 Lead Entity process and the integration of Salmon Recovery Efforts within the division along with coordination of recovery efforts in other county departments.

· Develops an education and public information program that assists and promotes the goals and objectives of the division.

· Develops a Land Management program that integrates all division owned lands with the various objectives of the division.

OTHER JOB FUNCTIONS

· Performs other related duties as required.

KNOWLEDGE, SKILL AND ABILITIES
· Considerable working knowledge of planning, environmental, engineering and development standards as they relate to land use and resource management issues.  

· Thorough working knowledge of the basic principles of effective management and supervision.

· Knowledge of the methods and procedures involved in budget preparation, justification and control.

· Thorough knowledge of general planning principles, theories and practice, and the socio-economic implications of planning.  

· Extensive knowledge and ability applicable to a wide range of duties in one or more specific planning areas, i.e., land use, planning, zoning, environmental analysis, resource management, or subdivision review.  

· Thorough knowledge of the Washington State Environmental Policy Act (SEPA).

· Ability to carry out the policy directives of the Director in an effective and timely manner.

· Ability to clearly communicate related laws, codes and regulations to the public in a tactful and courteous manner.  

· Ability to express ideas clearly and convey information effectively in written and oral communication to the public, other employees, and officials.  

· Ability to administer and review EIS.

· Ability to train, orientate, and assist other planners.

· Ability to serve, educate, and assist individuals proceeding through the land development process.

· Ability to establish and maintain a cooperative and effective working relationship with staff members, all levels of County management, private and public officials, and the general public.  

· Ability to plan, direct, and evaluate the work of subordinates.

· Ability to physically perform the essential job functions.

· Ability to meet the traveling requirements of the position.

RECRUITING REQUIREMENTS
Graduation from a four-year college or university with major coursework in planning, engineering, geography, environmental studies, public/business administration, economics or related field and five or more years of related planning work experience.  A Masters Degree is desirable, but not required. Previous experience with local, county or state planning work is desirable.  Additional education or experience may substitute equally for the general recruiting requirements.
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