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         Classification Description

PLANS EXAMINER SUPERVISOR
Department:
Planning and Land Services





FLSA: Non-Exempt
Job Class #:  
643100







Represented: No
Pay Range:
0K09
Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in this class and are not intended to reflect all duties performed within the job.
 

GENERAL FUNCTION
This is technical, administrative, and supervisory work for the Planning and Land Services Department, Building Division plan examining section.  An employee in this classification is responsible for directing the activities of other employees in the plans examining of proposed projects to the Washington State Building Code and all applicable Pierce County Codes.  Work is performed under the general direction of the Building Official who reviews the work for results attained and quality of staff services provided and with input from the County Fire Marshal. 

ESSENTIAL FUNCTIONS
· Acts as Building Official in the absence of the Building Official and Supervisor of Building Inspection.

· Makes recommendations to the Building Official for changes in ordinances and regulations governing the County building inspection program.

· Participates and makes recommendations on budget preparation issues.

· Presents appeal cases to the Building and Fire Code Board of Appeals and/or Hearing Examiner.

· Develops and maintains all departmental handout material, organization and maintenance of the division policy and procedure manual (electronic and paper) and the maintenance of the division reference library.

· Acts as the divisions code training coordinator.

· Supervises and coordinates daily work schedules of subordinates engaged in reviewing plans for inspecting structures, plumbing, heating, energy, handicapped installations and modifications and related work.  Confers with plans examiners concerning work problems.

· Reviews unusual problems and gives general assistance.

· Confers with architects, engineers, designers, manufacturers, building owners, or contractors relative to their concerns with the enforcement process.

OTHER JOB FUNCTIONS 

Performs other related job functions as required.

KNOWLEDGE, SKILLS AND ABILITIES
· Considerable knowledge of building construction techniques, materials, and equipment.

· Knowledge of modern developments, current literature, and sources of information in the field of architecture, engineering, drafting, building and fire life safety construction industry.

· Knowledge of supervisory techniques and personnel management practices and techniques.

· Ability to understand and interpret building construction plans, diagrams, blueprints, and specifications.

· Ability to supervise, plan, direct, assist, and evaluate employee performance. 

· Ability to enforce ordinances and regulations firmly, tactfully, and impartially.

· Ability to supervise the maintenance of records.

· Ability to represent the department on behalf of the Building Official in their absence.

· Ability to express ideas clearly and concisely, orally and in writing.

· Ability to enforce ordinances and regulations firmly, tactfully, and impartially.

· Ability to use and operate a personal computer. 

· Ability to prepare and submit technical reports and/or prepare documentation for court proceedings.

· Ability to establish and maintain effective working relationships with contractors and the general public.

· Ability to physically perform the essential job functions.

· Ability to meet the travel requirements of the position.

RECRUITING REQUIREMENTS
Graduation from a four-year college or university with major coursework in Architecture or Engineering or registered as a licensed Architect or Engineer and must have five or more years experience working for a City/County Building Department; at least two years in a supervisory/lead capacity.  Additional experience and/or education may substitute equally for the recruitment requirements.  Certification from I.C.B.O. as a Plans Examiner and Building Official is required.  I.C.B.O. Certification in other related fields also desirable.
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