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      Classification Description

TRANSPORT AGENT
Department:
Medical Examiners Office





FLSA: Non-Exempt
Job Class #:  
890500







Represented: Yes
Pay Range:
5J02
Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in this class and are not intended to reflect all duties performed within the job.
 

GENERAL FUNCTION:  This is technical work in the Office of the Pierce County Medical Examiner. An employee in this classification is responsible for transporting human remains; receiving deliveries; collecting and preserving, and transferring physical, biological, and toxicological evidence; maintaining records, supplies, inventory and evidence gathering information; assisting the Medical Examiner in the performance of postmortem examinations; and photographing human remains. Work is performed under the general direction of the Medical Examiner.   

ESSENTIAL FUNCTIONS:
· Transports human remains from hospitals, nursing homes, and other locations.

· Releases bodies to funeral homes and other organizations.

· Receives deliveries to the office.

· Assists with the inventory of morgue and vehicle supplies, equipment, tools, and instruments.

· Prepares and files medico legal evidence forms; and maintains records and data of work performed.

· Assists with the handling, transfers, labeling, and storing of histological specimens (tissues, blocks, and slides).

· Documents and transfers personal property and evidence and keeps records.

· Assists forensic pathologists in the collecting, handling, and transportation of trace, physical, and biological evidence and finger and palm prints.

· Assists with the handling, storage, and transfer of film and photographs; helps maintain related records and files; and may take photographs of human remains.

· Prepares body for postmortem examination; weighs and measures human remains; handles and manages tissue and fluid samples from the body and forwards or transports related information and samples to laboratories for further analysis.

· Performs computer data entry and retrieval.

· Cleans and maintains work areas. Does laundry and related activities. Implements safety and biohazard control and infectious waste management measures and record keeping.

· Assists the Medical Examiner in the removal, handling, and transportation of skeletal remains.

· Provides assistance to other Medical Examiner staff.

· Provides testimony in court or other legal proceedings as needed.

OTHER JOB FUNCTIONS

· Performs other job functions as assigned.
KNOWLEDGE, SKILLS AND ABILITIES 

· Knowledge of postmortem examination procedures and practices, and human anatomy.

· Knowledge of equipment and supplies necessary to maintain and operate a morgue facility.

· Knowledge of pathology laboratory practices and procedures.

· Knowledge of the use and operation of photographic equipment.

· Ability to maintain detailed reports, records, and storing of evidence information.

· Ability to order and maintain supplies and inventory.

· Ability to communicate effectively both orally and in writing.

· Ability to establish effective working relationships with other employees, public and private officials, and the general public.

· Ability to assist other staff members.

· Ability to work under stressful environment and hazardous working conditions.  

· Ability to physically perform the essential job functions. (Including heavy lifting) 

· Ability to meet the travel requirements of the position.

RECRUITING REQUIREMENTS:  One or more years of training and/or experience in a medical, morgue, mortuary, or laboratory related discipline or related scientific field. Additional education or related experience may substitute for the recruiting requirements. Possession of, or the ability to obtain, a valid Washington State Driver's license. Satisfactory physical condition, as evidenced by a County-approved physical examination, may be required as a condition of employment.

Special Note:

Employees in this classification are subject to a 24-hour availability and must be willing to work non-standard hours as required.
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