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         Classification Description

WASTEWATER ASSISTANT COLLECTION SYSTEM MANAGER
Department:
Public Works and Utilities





FLSA: Non-Exempt
Job Class #:  
946500







Represented: No 
Pay Range:
0K10
Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in this class and are not intended to reflect all duties performed within the job.
 

GENERAL FUNCTION:  This is managerial work in the direction, planning, analysis and coordination of utility-specific fields. A manager is accountable for translating Department and Divisional objectives into specific outcomes in the areas of policy, programs, and service delivery, though effective utilization of the County’s human, financial, and other resources. 

SERIES CONCEPT:  This classification is the initial level managerial position. The job series consists of two levels: The Wastewater Assistant Collection System Manager reports directly to the Wastewater Collection System Manager.

ESSENTIAL FUNCTIONS:
· Manage and supervise subordinate supervisors responsible for the Collection System’s sewer line and pump station construction, maintenance and repair assignments. Participate in the hiring, evaluation, training, and disciplinary action within the Collections System staff.
· Manage budget(s) and has delegated authority to exercise substantial discretion in allocating financial resources, including budget adjustments; fiscal management includes diverse responsibilities for contract management, dealing with multiple funding sources and complying with numerous specialized funding source requirements; develop and implement fiscal management strategies to maximize resource utilization and achieve efficiencies.

· Plan, develop, create, implement and evaluate significant programs to achieve broad objectives; define measurements and is accountable for accomplishments; is vested with substantial delegated discretionary authority to develop and execute program policy and to allocate program resources.

· Develop recommended solutions to significant policy issues and develop implementation plans.

· Serve as a technical expert or key contributor requiring independent technical decision making responsibilities.

· Supervise technical staff providing highly visible or high impact service to the County and its customers.

· Coordinate, integrate, and provide leadership for teams and other organized work groups with diverse representation across functional, departmental, and/or jurisdictional lines to facilities, flow metering, and SCADA systems.  

· Monitor collection system maintenance activities utilizing a computerized maintenance management system.

·  Organize complex large projects, develop project scope of work, identify project schedules, establish time lines for project, and prepare project status reports. 

· Review wastewater system design and construction plans, maintenance practices, pump station design, and collection system facilities and related equipment.

· Participate in the development of the asset management program and the collection system long range strategic plan.
ESSENTIAL FUNCTIONS: (continued)

· Attend scheduled meetings with department director, managers, supervisors, contractors, 

      engineers, and other internal and external agencies.

· Prepare management reports, correspondence, and memo’s regarding non-routine matters.

· May act on behalf of the Wastewater Collection System Manager in their absence.
· Maintain regular, predicable and punctual attendance during regular scheduled work hours at assigned work site.

OTHER JOB FUNCTIONS:

· Perform other job functions as assigned.

SUPERVISION RECEIVED AND EXERCISED:  Work is performed under the general supervision of the WW Collection System Manager. An employee in this classification assigns work directly to Wastewater Collections Maintenance Supervisors and the Wastewater Field Supervisors. This job class possesses the authority to act on behalf of the Wastewater Collection System Manager during their absence. 

WORK ENVIRONMENT:  The work environment characteristics described herein are representative of those an employee encounters while performing the essential job functions. Work is generally performed in an office environment. There may be travel required to various field sites or to meeting locations, subjected to industrial noises, hazardous fumes and gases, and perform work around large pieces of equipment or machinery.

PHYSICAL REQUIREMENTS:  Ability to drive and travel to various work sites or meeting locations. Use of eye sight in order to observe, inspect, and monitor work to ensure standards are being met. Finger dexterity is required in order to use and operate a personal computer and related office equipment. This position is subject to prolonged sitting in an office environment. Lifting, carrying, or moving equipment, materials, and supplies are minimal usually less than 25 lbs.
KNOWLEDGE, SKILLS, AND ABILITIES:
Knowledge of:
· The operation, maintenance, and repair of equipment and systems with the wastewater collections systems.

· Wastewater design and construction, maintenance practices (including inspection methods such as closed circuit television technology), repair and rehabilitation methods (lining, spot repair, and full line replacement), pump station design, construction and maintenance.

· The principles involved in the conveyance of wastewater, collection systems, pump stations, odor control facilities and related equipment.

· Mechanical, electrical, and instrumentation disciplines associated with wastewater collection systems, i.e., pump stations, odor control facilities, flow metering, and SCADA systems.

· Managing and monitoring maintenance activities of a wastewater utility utilizing a computerized maintenance management system.

· Asset Management strategies and initiatives, Project Delivery concepts as well as Project Management principles.

· Safety regulations and the hazards associated with the duties of the position.

· Computer systems and related software (word processing and spreadsheet).

· Principles and practices of public administration, organization and personnel management.

KNOWLEDGE, SKILLS, AND ABILITIES:  (continued)
Skill in:
· The operation of computerized maintenance management system database.
· Developing presentation materials to convey concepts and ideas to varied audiences.
Ability to:

· Establish and maintain effective working relationships with County officials and employees at all levels of the organization, and the general public.  

· Effectively persuade, inform, educate, train, solicit information, motivate and direct a wide variety of individuals or groups.

· Ability to effectively assign, evaluate, and supervise professional, technical and administrative staff, including subordinate supervisors.

· Ability to communicate effectively verbally and in writing with a wide range of people from diverse social,  cultural, ethnic, educational, and economic backgrounds.  

· Handle multiple assignments concurrently and meet deadlines.

· Define problems, select and organize information, present recommendations and identify alternate solutions.

· Develop and organize large complex projects from their inception to completion. 

· Develop project scope, identify various tasks required to complete the project, develop project consensus for the project, establishing timeline for the project and monitoring the milestones to success.

· Develop budgets for projects and monitor project expenses.

· Inspect construction projects in order to ensure compliance with established standards.

· Review contract specifications, plans, design elements, the authorization of construction change orders, and negotiation of costs with contractors.
· Attend meetings with county department managers, supervisors, contractors, local city representatives, private utilities, and other governmental or regulatory agencies.
· Work a varied shift schedule, attend evening meetings, and be available on a 24-hour basis.
· Meet the travel requirements of the position, if any.
· Physically perform the essential job functions of the classification.
MINIMUM REQUIREMENTS TO APPLY:   Graduation from a two year college with major course work in wastewater management, civil engineering or related field and five or more years of progressive responsible experience in wastewater collection operation, including five or more years working in a supervisory or lead capacity. Additional education or related construction inspection may substitute for the recruiting requirements. 

SPECIAL REQUIREMENTS AND/OR QUALIFICATIONS:   Possession of, or the ability to obtain, a valid Washington State Driver’s license is required. Satisfactory physical condition, as evidenced by a County-approved physical examination, may be required prior to appointment to the position. Traffic Control (flagging), First Aid/CPR certifications, FEMA-IS-00100 Incident Command System (ICS100), FEMA-IS-00700-National Incident Management System (NIMS), Wastewater Collection System Specialist 2 or higher certification are desired. NASSCO Pipeline Assembly and Electrical License (EL07) certifications are highly desired.  
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