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Classification Description

WASTEWATER CONSTRUCTION PROJECT MANAGER
Department:
Public Works and Utilities




FLSA: Non-Exempt
Job Class #:  901200







Represented: No
Pay Range:
0K24
Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in this class and are not intended to reflect all duties performed within the job.
 

GENERAL FUNCTION: This is construction management work performed for the Public Works and Utilities Department of Pierce County.  An employee in this class is required to assist in planning and developing major wastewater system construction projects and modifications and to inspect the results of construction. 
ESSENTIAL FUNCTIONS: 
· Manage, coordinate and review construction projects established by the Department.
· Manage, supervise and coordinate activities of the unit; assign, review and approve the work of subordinate staff; determine work procedures, prepare work schedules and determine methods for expediting workflow. 
· Supervise and coordinate activities of a designated unit; determine work procedures, prepare work schedules and determine methods for expediting workflow; assign, review and approve the work of subordinate staff.

· Investigate grievances involving subordinates and recommend resolution; recommend promotional and disciplinary actions; approve leave requests, and overtime; assure adequate coverage during staff absences.
· Conduct performance evaluations and develop performance measures and standards.
· Ensure consistent interpretation related land use and environmental of laws, rules, policies and procedures.

· Review with the Assistant Project Manager all phases and elements of construction projects to ensure bid specifications are met; confer with inspectors and contractors regarding changes in design or methods; negotiate and resolve differences in procedure to ensure timely adherence to construction completion.

· Review plans and specifications in order to conform to all design elements, construction details, use of proper materials and operating performance requirements; discuss and resolve problems with consultants.

· Prepare, authorize, and process construction change orders and negotiate costs with contractors;   ensure contract is completed within budget as specified.

· Conduct bid advertising and bid openings for all plant and system construction projects.

· Review all contracts to ensure adequate liability insurance levels are fulfilled.

· Authorize monthly progress payment estimates on all contractor completed work.

· Review and evaluate sewer line problems and schedule repair and changes necessary to avoid blockages and spills.

· Supervise senior level staff; conduct performance evaluations and approve training requests as required.

· Resolve public problems and communicate with customers on all construction projects.

· Maintain effective communication with county departments and staff to facilitate and ensure adherence to policies and procedures.

ESSENTIAL FUNCTIONS: (continued)

· Maintain regular, predictable and punctual attendance during regularly scheduled work hours at assigned worksite.

· Meet travel requirements of the position.  
· Perform the physical requirements of the position; work within the established working conditions of the position.

· Work a flexible schedule, which may include evenings, weekends, holidays and overtime.

OTHER JOB FUNCTIONS:

· Perform other job functions as assigned.

SUPERVISION RECEIVED AND EXERCISED:  Work is performed under the general direction and supervision of the Water Resources Manager who reviews the work through documents, observations and conferences. This position requires the use of independent judgment and initiative to perform full managerial and supervisory responsibilities over the assigned division. 
WORK ENVIRONMENT:  The work environment characteristics described herein are representative of those an employee encounters while performing the essential functions of the position. The position typically works in an office environment located at an industrial treatment plant with exposure to typical office noise and frequent interruptions.  This position may also perform field visits to inspect construction projects where exposure to hazards such as industrial noises, hazardous fumes and gases, and work around large pieces of equipment or machinery and construction zones may occur.

PHYSICAL REQUIREMENTS:  The physical demands described herein are representative of those that must be met by an employee to successfully perform the essential functions. Physical activities required are finger dexterity necessary to operate equipment used in the position, talking, seeing and hearing.  Walking, sitting, bending/stooping, pushing/pulling and minimal unassisted lifting associated with the job duties is required.
KNOWLEDGE, SKILLS, AND ABILITIES:
Knowledge of: 
· Construction methods, operating safety features and process control engineering elements of a secondary wastewater treatment plant and corresponding collection system.

· Washington State Administrative Codes (WAC) and other County operating regulations involving construction safety and operation of wastewater treatment facilities.

· Principles involved in the treatment of wastewater, collections systems, pump stations and related facilities.

· Managing construction bid advertising and bid awards in conformance with state law.

· Regulatory rules of EPA, DOE, DOT, Army Corps of Engineers and FHA and other applicable agencies.

· Principles and practices of public administration, organization, personnel management and modern supervisory practices. 

KNOWLEDGE, SKILLS, AND ABILITIES:  (continued)
Ability to:

· Analyze large complex and detailed construction drawings and interpret construction schedules, bids and supporting financial data.

· Prepare budgets and plan expenditures for control.

· Effectively deal with extremely complex, difficult problems or customer complaints and provide satisfactory solutions.
· Understand and follow written and verbal instructions.
· Work effectively and productively with others.
· Communicate effectively verbally and in writing to audiences of various social, cultural, ethnic, educational and economic backgrounds.
· Effectively coordinate, perform and complete multiple duties and assignments concurrently and in a timely manner.
· Meet the travel requirements of the position, if any.
· Physically perform the essential job functions of the classification.
MINIMUM REQUIREMENTS TO APPLY:   Graduation from a two year college or technical school with emphasis on civil engineering, construction and wastewater management and a minimum of fifteen (15) years experience in wastewater facilities maintenance and construction are required. Additional education in civil engineering and/or related experience may substitute for the recruitment requirements. 

SPECIAL REQUIREMENTS AND/OR QUALIFICATIONS:   Possession of, or the ability to obtain, a valid Washington State Driver's License is required when travel is required of the position.
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