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         Classification Description

WASTEWATER TREATMENT PLANT MAINTENANCE SUPERVISOR
Department:
Public Works and Utilities
FLSA: Non-Exempt

Job Class #:  
948400


Represented: No
Pay Range:
0K09
Classification descriptions are intended to present a descriptive list of the range of duties performed by employees in this class and are not intended to reflect all duties performed within the job.
 

GENERAL FUNCTION:  This is skilled supervisory work in the maintenance of a large activated sludge treatment plant in the Public Works and Utilities Department.  An employee in this class is responsible for planning, coordinating, scheduling and supervising the efficient and safe maintenance of machinery, equipment and systems.  The employee must exercise considerable initiative in performing the duties of the position and possess a well rounded journeyman's understanding in a wide range of skills to include mechanical, electrical, instrumentation systems, and hydraulic disciplines.  

SERIES CONCEPT:  This classification is a mid-level supervisor responsible for overseeing Maintenance Specialists and Utility Worker classifications. This job class works under the direction of the Wastewater Treatment Plant Operations Superintendent. 
ESSENTIAL FUNCTIONS:
· Supervise, schedule, direct and evaluate staff in the maintenance, repair and installation of treatment plant equipment and building and grounds maintenance.
· Oversee the development and implementation of the preventative maintenance program for all crafts.
· Oversee the management of the Hansen System (database management system).
· Attend departmental management meetings and conduct training in safety, new tools and equipment, repair techniques and processes and compliance codes and regulations.
· Assist in the formulation and preparation of maintenance budgets and capital improvement projects.
· Write specifications for bids on new tools and equipment; inspect, test and evaluate new equipment for purchase consideration.
· Analyze mechanical and electrical or control problems by conducting on-site inspections. 
· Formulate and prioritize goals and objectives for maintenance personnel to promote team and County efforts and concepts.
· Inspect and approve work performed by subordinates or outside contractors, identify areas of deficiency/non-compliance and schedule corrective work.

· Manage, supervise, and coordinate activities of a designated unit; determine work procedures, prepare work schedules, and determine methods for expediting workflow. 

· Assign, review, and approve the work of subordinate staff; investigate grievances involving subordinates and recommend resolution; recommend hiring, promotional and disciplinary actions; approve leave requests and overtime; provide adequate coverage during staff absences.
· Conduct performance evaluations and develop performance measures and standards.

· Ensure consistent interpretation and application of laws, rules, policies, and procedures.
· Maintain regular, predictable and punctual attendance during regularly scheduled work hours at assigned worksite.

· Meet travel requirements of the position.  
· Perform the physical requirements of the position; work within the established working conditions of the position.

· Work a flexible schedule, which may include evenings, weekends, holidays and overtime.

OTHER JOB FUNCTIONS:

· Perform other job functions as assigned.

SUPERVISION RECEIVED AND EXERCISED:  This position is responsible for overseeing and supervising maintenance staff in the operations area of the Wastewater Treatment Plant and requires considerable initiative and independent judgment to perform the essential functions.  An employee in this class works under the general direction and supervision of the Wastewater Treatment Plant Superintendent who reviews work through meetings, reports, on-site inspections and by overall evaluation of results obtained.

WORK ENVIRONMENT:  The work environment characteristics described herein are representative of those an employee encounters while performing the essential functions of the position.  Work is typically performed in an office environment; may perform tasks in a variety of inside and outside climates and conditions, with exposure to weather. Work may include potentially hazardous conditions, such as slippery floors, working from heights or depths of up to 30 feet, in confined spaces, or on difficult terrain, and may include exposure to chemicals, gases and fumes.
PHYSICAL REQUIREMENTS:  The physical demands described herein are representative of those that must be met by an employee to successfully perform the essential functions.  Physical activities required are hand and finger dexterity necessary to operate equipment used in the position, ability to climb or descend ladders to a height or depth of one hundred feet and ability to enter tight and confined spaces with a diameter of twenty-four (24") inches. Talking, seeing and hearing, walking, sitting, bending/stooping, pushing/pulling and unassisted lifting associated with the job duties is required.
KNOWLEDGE, SKILLS, AND ABILITIES:
Knowledge of:
· Tools, materials and equipment including electrical and electronic equipment used in wastewater treatment plant operations, sludge hauling and submersible pumping equipment.
· Principles of electricity and instrumentation.
· Safety regulations, practices and occupational hazards associated with the repair, maintenance and installation of treatment facilities equipment.
· Piping, valves, joints and mechanical plumbing systems utilized in wastewater treatment plants.
· Principles and practices of management and effective supervision.
· Software programs or systems currently in use for the position.
Ability to:
· Plan, direct, coordinate and evaluate the work of subordinates.
· Prepare annual maintenance budgets and other documentation associated with the position.
· Diagnose maintenance and repair problems and to make equipment repairs.
· Understand and follow written and verbal instructions.
· Work effectively and productively with others.
· Communicate effectively verbally and in writing to audiences of various social, cultural, ethnic, educational and economic backgrounds.
· Effectively coordinate, perform and complete multiple duties and assignments concurrently and in a timely manner.
KNOWLEDGE, SKILLS, AND ABILITIES:  (continued)
Ability to: (continued)
· Maintain regular, predictable and punctual attendance during regularly scheduled work hours at assigned worksite.
· Meet travel requirements of the position.
· Perform the physical requirements of the position; work within the established working conditions of the position.

· Work a flexible schedule, which may include evenings, weekends, holidays and overtime.

MINIMUM REQUIREMENTS TO APPLY: Two years specialized training in mechanical or electrical technology or industrial management and a minimum of five (5) years progressive maintenance specialist experience required, two (2) of which must be in a supervisory position preferably in a wastewater treatment plant is required. Any combination of experience and/or education which would clearly indicate the ability to perform the duties of the position may substitute for the recruiting requirements.
SPECIAL REQUIREMENTS AND/OR QUALIFICATIONS: Possession of a current State of Washington Wastewater Treatment Plant Operator II Certificate is desirable.   A valid Washington State driver’s license may be required when travel is required of the position. Satisfactory physical condition, as evidenced by a County-approved physical examination, may be required prior to appointment.  
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